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CONTRIBUTION REPORT FORM

For record keeping purposes, make copies for the branch and state contact. Please mail completed form and contributions to

AAUW Development Office, P.O. Box 630832, Baltimore, Maryland  21263-0832
	Circle the appropriate category for the contributions included on this form USE ONLY ONE FORM FOR EACH.

ASSOCIATION / EDUCATIONAL FOUNDATION / LEGAL ADVOCACY FUND / LEADERSHIP AND TRAINING INSTITUTE         



	Your name                                                                           State                        Date

	Address

	Daytime phone (         )


	Donor Information

List name and full address of individual, branch, or state.
	Amount
	Fund

List the Fund number only. 
	Branch/State Credit 

List the branch and state to receive credit. Indicate only state if credited as a state contribution.
	Notes

Provide information such as donor needs a pin, memorial contribution, etc.

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	TOTAL
	


Questions? Contact the AAUW Development Office at development@aauw.org or 202/728-3307.

CONTRIBUTION REPORT FORM INSTRUCTIONS

    

Use this form to submit contributions to the Association, AAUW Educational Foundation, AAUW Legal Advocacy Fund, and the AAUW Leadership and Training Institute. You MUST use a separate form for each entity (e.g., do not report contributions to the Legal Advocacy Fund and the Association on the same form). You may copy or download this form from the member center at www.aauw.org 
as needed. 

Step 1
Circle the entity for the contributions included on this form (use a separate form for each entity).

Step 2
List the donor information (name and complete address) for each contribution submitted with this form. If the donor is a branch or state, include the leader’s name and address and please state that the gift is a branch gift in the Notes column. 


This information assists staff in keeping donor records updated and enables AAUW to send the tax receipt to the donor. Branches and states are also encouraged to send personalized thank you notes to donors.

Step 3
Enter the gift amount. This amount must match the amount on the donor’s check or the branch check.

Step 4
Enter the fund code number for the contribution. If the donor does not specify where the contribution should be applied, AAUW considers it an unrestricted gift. See the attached list of commonly used fund names and codes by entity.

Step 5
Enter the Branch and State to be credited. All AAUW branch member donations are credited to the member’s primary branch and state. If a donor wishes to credit another branch or state instead of her or his primary branch, list that branch code number. If the donation is from a branch, the branch will receive credit automatically.

Step 6
Add notes to inform staff of special instructions regarding this gift (e.g., this contribution is in memory or honor of someone, send this donor a pin, this donor has already received a pin). 

Step 7
Verify that the checks submitted equal the amount of contributions listed.

Step 8
Make two copies of this form (one for branch records and one to forward to the state for their records). Send original to the national office. 

Step 9
Mail the completed form and contributions to the AAUW Development Office, P.O. Box 630832, Baltimore, Maryland  21263-0832. Contributions must be submitted within 30 days of receipt.

Questions? Contact the AAUW Development Office at development@aauw.org or 202/728-3307.

FUNDS BY ENTITY
Association

2007 Unrestricted Association Support

AAUW Educational Foundation

9110 Unrestricted Foundation Support



9150 Research  & Projects Grants

9130 American Fellowships




9170 Eleanor Roosevelt Fund

9140 International Fellowships




1516 General Fellowship Support

0521
International Symposium

To support a specific named fellowship or grant, refer to Names Honored in the member center at http://www.aauw.org/member_center/names_honored/index.cfm for the appropriate fund name and number.

If your branch or state wishes to establish a new named fellowship or grant, contact the development office at development@aauw.org or 202/728-3307 for more information.
AAUW Legal Advocacy Fund

3999 Unrestricted Legal Advocacy Fund Support

3072 Plaintiff Travel Grants

3087 Progress in Equity Award

3500
Campus Outreach Program

To support a specific case or current project, contact the development office at  development@aauw.org or 202/728-3307.

AAUW Leadership and Training Institute


2500
Unrestricted Leadership and Training Institute

                        2501 Leadership Literacy

2502    Technology Literacy





                        2503 Financial Literacy

2505
National Conference for College Women Student Leaders



2504
National Conference for College Women Student Leaders Scholarships

Questions? Contact the AAUW Development Office at development@aauw.org or 202/728-3307.
Development Office

















